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TERMS AND CONDITIONS OF BOOKING (2011 / 2012)

1. Reservations will only be confirmed upon receipt of a deposit of R8000-00 (or for B&B Venue R7000-00) which is required within one (1) week of making the
provisional booking. Once a confirmation date expires, the provisional booking will automatically be released.

2. Deposits will only be refunded if a written cancellation is received at least (6) six months before the function date.

3. Deposits are to secure a specific date. If the wedding date is changed or postponed within the six (6) months as in point 2 above, another deposit will be
required to secure the new date.

4. All accounts including your bar limit (to be set by Collisheen) and any other pre-arranged expenses are to be settled in full fourteen (14) days prior to the
function. Any outstanding amount on the account must be settled on the day of the function before the function starts.

5. We reserve the right to charge a breakage deposit, payable fourteen days prior to the function, which is refundable seven (7) days after the function, if no

damage has occurred. The deposit will vary depending on the size and potential risk of the function. We also require a credit card authorisation form to be
signed to cover any and all extra costs occurring during the function (for example; bar tab overrun, extra guests arriving, staff overtime & breakages amounting
to more than the breakage deposit taken)

6. All prices quoted are subject to change, provided that the client is informed of such changes at least thirty (30) days prior to a reserved booking.

7. The client will notify Collisheen estate not less than fourteen (14) days prior to the function of the confirmed number of guests that will be attending. This will be
the number used to finalise your catering arrangements and pay the balance of your account.

8. If more guests than the original amount agreed on and paid for arrive, the client will be charged the same “per head rate” as the rest of the guests per extra
guest.

9. A maximum of 400 guests (or for B&B venue — 90 guests) will be allowed at the venue per function. Management reserves the right to close the gates and

restrict further entry should this amount be exceeded. Right of admission is reserved at all times.

10. The company reserves the right to cancel any booking forthwith and without liability on its part in the event of any damage or destruction of the venue by fire or
any other cause, any shortage of labour or food supplies, strikes, lockouts or industrial unrest, or any cause beyond the control of the company which shall
prevent it from performing its obligations in connection with any bookings in its establishment.

11.  The company does not accept liability for loss or damage to any item of property of customers howsoever such loss or damage may occur.

12.  The company does not accept liability for injury to you or your guests on the premises due to negligence, over-indulgence or any other cause.

13. Mo alcohol, beverages or food may be brought onto the company premises for consumption.

14.  The company reserves the right to charge a per head amount for a dry wedding.

15.  An additional cost of R50-00 (excluding vat) per staff member per hour, or part thereof, will be charged for functions that last longer than 8 hours. The client will
be invoiced before the function for any overtime planned.

16. If load shedding takes place during your function Collisheen reserves the right to charge for the running costs of the generator.

17.  Unless by prior arrangement, (and at an additional cost) the premises must be vacated by 1.00am.

18.  If the venue has been booked the day following your function, all draping and any other decoration not supplied by Collisheen must be removed by 07h00 the
morning following your function at your own cost.

19.  The client shall not be entitled to assign the booking to any third party to utilise the company’s facilities without the company’s prior written approval.

20.  In the unlikely event of there being a breach of this contract, requiring legal intervention, the party in breach will pay the attorney client fees associated with this
intervention.

21.  Agreement to changes of the above conditions will only be valid if in writing by both parties.

1. Interest will be charged at prime, as charged by first national bank at the applicable time, plus 2% per month or part there-of for any amounts outstanding.

FOR CONFIRMATION OF RESERVATION

FOR THE CLIENT FOR COLLISHEEM ESTATE
NAME: NAME:

DATE: DATE:

SIGNATURE: SIGNATURE:

PLEASE MOTE:
COLLISHEEN ESTATE HAVE DRAWN ON YEARS OF EXPERIENCE IM THE FUNCTIONS INDUSTRY TO DEVISE THE ABOVE COMDITIONS TO SAFE-GUARD BOTH YOURSELVES, OUR
VALUED CLIENT, AND OURSELVES AND GUARANTEES THAT YOU RECEIVE AM EXCELLENT STANDARD OF SERVICE.
WE LOOK FORWARD TO ENSURING THAT YOU HOST AN OUTSTANDING FUNCTION AND IF YOU NEED ANY ASSISTANCE WHATSOEVER, PLEASE DO NOT HESITATE TO CONTACT
us.
COLLISHEEN ESTATE MANAGEMENT TEAM

PLEASE SIGN AND FAX THIS DOCUMENT AND PROOF OF DEPOSIT PAYMENT TO 032-9471100 TO
CONFIRM YOUR BOOKING.

CLIENT NAME: TOTAL PRICE PER HEAD QUOTED:
(The price quoted will be for the number of guests quoted on, a change in the number of
guests could affect the quoted price per head.)

FUNCTION DATE: CORKAGE (Per bottle) FOR LOCAL WINE AND CHAMPAGNES:_30-00
NO. OF GUESTS: BREAKAGE DEPOSIT: R1000-00
(FINAL NO. TO BE CONFIRMED 2 WEEKS BEFORE FUNCTION)
DEPOSIT PAID:
BANKING DETAILS
ACCOUNT NAME: COLLISHEEN CONFERENCE CENTRE BANK NAME: FIRST NATIONAL BANK
ACCOUNT NUMBER: 62045371987 BRANCH NAME: STANGER

BRANCH CODE: 220-129 ACCOUNT TYPE: CURRENT



